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BOOKING UNAVAILABILITY OR INQUIRE ON A 
DISPATCH ON THE WEB 

• Go to Burnaby School Districts home page at www.burnabyschools.ca
• Select the “Staff” Tab located at the top of the page and then click on the

“Absence Logging” link near the bottom of the page.
• At “Login” screen, enter the User ID, tab and enter password that have been 

assigned to you, then click  on the “Login” Button.  (If you do not have a user 
name or password – please contact Human Resources at
(604-296-6900 Extension 661071)

On the “My Absences” tab, click on “Time Entry” and then select “View or 
Change” or “Unavailability”. 

View or Change Selection 
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Dispatch Details 

If you choose to Cancel Dispatch you will receive a Confirmation of your cancellation. 

Booking Unavailability 
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To Cancel Unavailability 

 
To cancel your Unavailability – log into the system and choose “Unavailability” choose 
appropriate date (underscored in blue) in the Unavailability History and then choose 
“Delete Unavailability”.  You will again receive a confirmation of your unavailability 
deletion. 

 
 
 
 
 
 
 
                                                     


